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	Important Information about the Application Process

	

	· A resume, while strongly encouraged, is not a substitute for this application unless otherwise noted in the job announcement.

· Be sure to describe in this section the duties you have performed which demonstrate that you have the knowledge and skills to perform the duties of the job for which you are applying.  Some examples of knowledge and skills obtained may come from on-the-job training, internship, volunteer activity, or self-employment. 

· In accordance with Federal law proof of identity and proof of authorization to work in the United States is required upon employment. This may also include individuals who have the right to work under an employment visa or similar document.
· Applications are considered active for 1 year. Please keep a copy for your files.

	Applicant Information

	

	First Name:       
	Last Name:       
	Middle Name:       

	Have you worked using a different name?   Yes    FORMCHECKBOX 
   No   FORMCHECKBOX 

	If yes, name:         

	Address:       

	E-Mail Address:       

	City:       
	State:       
	Zip:       

	Home Phone:       
	Day Time Phone:       
	Cellular:       

	Position applying for:       

	Desired pay:        
	What hours/days are you available:       

	

	Are you aware of any situation or anticipated absences which may prevent you from meeting our full time attendance requirements; 40 hrs. per week between the hours of Monday -Thursday, 7am to 5pm or 6:30am-4:30pm(with a 30-60 minute lunch) and Friday, 7am to 4pm?      
Yes   FORMCHECKBOX 
  No   FORMCHECKBOX 


	If yes, please explain:        

	How did you hear about US Digital?      

	Are any of your relatives, friends, or acquaintances employed by US Digital?  Yes   FORMCHECKBOX 
   No  FORMCHECKBOX 

	If yes, please state their name(s) & their relationship to you:       

	Do you have a family member, spouse, friend, acquaintance or relative(s) employed by any of US Digital’s competitors?     Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 


	If yes, what competitor?       
Are you able to read, write and speak English?  Yes   FORMCHECKBOX 
   No   FORMCHECKBOX 



	Driver's license number:       
	State:    
	Are you 18 or older?  Yes  FORMCHECKBOX 
  No FORMCHECKBOX 



	

	Employment History

	

	Current or most recent job title:       

	Present employer:      
	Start date:      
	End date:       

	Address: 
	     

	City:  
	     
	State:      
	Zip:      

	Phone: 
	     

	Supervisor's name: 
	     

	May we contact your present employer now for reference? 
	Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	If answer is No, may we contact them after your first day of employment with US Digital?
	Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Start Salary:           End Salary:      

	Duties and Responsibilities:       

	Reason for Leaving:       

	

	Job title:       

	Previous employer:      
	Start date:      
	End date:       

	Address: 
	     

	City:  
	     
	State:      
	Zip:      

	Phone: 
	     

	Supervisor's name: 
	     

	Start salary:           End salary:      
	

	Duties and responsibilities:       
	

	Reason for leaving:         


	Job title:       

	Previous employer:      
	Start date:      
	End date:       

	Address: 
	     

	City:  
	     
	State:      
	Zip:      

	Phone: 
	     

	Supervisor's name:       

	Start Salary:           End Salary:      

	Duties and Responsibilities:       

	Reason for Leaving:         

	

	Other experience or skills: 
	     

	Hobbies and/or interests (optional): 
	     

	Is there any additional information or comments which you would like to offer about yourself? 

	     

	

	Education

	

	Do you have a high school diploma, GED or equivalent?    Yes   FORMCHECKBOX 
 No  FORMCHECKBOX 

	
	
	
	

	

	Colleges, universities, trade, business or other education received

	Name of School
	Location of school: 


	Course of Study (Major)
	Specify Degree or Certificate Earned

	     
	     
	     
	     

	     
	     
	     
	     

	     
	     
	     
	     

	Other education: 
	     

	

	

	


	General


	Within the last 10 years:


	Have you been convicted of a misdemeanor or felony? Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Have you been convicted of a crime involving dishonesty?  Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Have you been convicted of a crime involving violence to another person?  Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Have you been convicted of a crime involving drugs?  Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Have you been released from prison within the last 10 years?   Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	If you answered Yes to any of these questions, please give the dates charged penalty assessed or disposition. (Please use additional paper if necessary to provide more inforamtion. 

	Are you authorized to work in the U.S.?  Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 


	Personal References
Please provide three (3) non-related professional references whom we may contact.
Name

Phone

Relationship

Years Acquainted

     
     
     
     
     
     
     
     
     
     
     
     
If offered a job, when can you start work? 

     
US Digital is a drug, tobacco and alcohol free workplace and campus. If offered a job, would you be willing to submit to a drug test at the time of the request and at random times during your employment?
Yes   FORMCHECKBOX 
  No  FORMCHECKBOX 

If no, please explain why:

     



I certify that the above information is accurate to the best of my knowledge. I give permission to verify the above information. I agree to forever release and discharge US Digital, former employers, ERS (background check organization) and their associates to the full extent permitted by law from any claims, damages, losses, liabilities, costs and expenses, or any other charge or complaint arising from the retrieving and reporting of information. I understand that falsification of any information on this form will make me ineligible for employment by US Digital. 

	Signature of Applicant:       
	Date:        


Note: Electronic or typed signatures are accepted. If you are offered employment, an original signature will be required at that time. 

US Digital does not discriminate on the basis of race, color, national orgin, gender, religion, age, disability or veteran status, or any other criterion made unlawful under applicable federal or state laws.  You are not required to give information responsive to inquiries prohibited by law.

US Digital is an “at-will” employer, which means that employment may be terminated at any time and for any reason by the employee or by US Digital. Employment is not for a specified term. Verbal “promises” do not constitute a contract.
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